Ms. Rachel Thomas
Midland Valley High School
227 Mustang Drive
Graniteville, SC 29829

August 20th, 2018

It is an honor to have you join the family of Room 408 this school year! Whether you selected this class
purposefully for your personal career path, or you ended up in here aimlessly, I am proud to get to teach you all.

As we begin this school year, I encourage you to challenge yourselves to make the most of your time in each of
your classes. Push yourself to grow mentally, emotionally, and socially. Ask for help as often as you need it and
take every advantage of all the resources and people who are available for you.

We are privileged to learn a lot this year and have the most fun while doing it. I ask that you strive to make your
own education a priority. Devote the needed time and effort to each assignment, show up, and be teachable. In
return, I commit to be a source of encouragement, assistance, and a friendly smile. I am excited to begin another
year in the same room where I once sat as a student. It was within the same red brick walls of this very high
school that I earned my high school education and enough scholarship money to buy myself a brand new car at
the age of 18. Seriously. I want to help you do that—and more! It’s going to be a GREAT year in Room 408!

With great anticipation,

Ms. Thomas

This employment contract is made effective as of August 20, 2018, by and between Room 408 (The Employer) and
___________________________________________________ (The Employee).

Room 408 is engaged in the business of Secondary Business Education.
The Employee will primarily perform the job duties at the following location:
Room 408, 227 Mustang Drive, Graniteville, SC 29829.

Therefore, the parties agree as follows:

1.
Room 408 (The Employer) shall employ ____________________________________ (The Employee) as a Student. The Employee shall provide The
Employer the following services:



Being attentive and actively listening to instruction.



Recording and organizing meeting notes.



Following directions for assigned tasks accurately.



Completing projects assigned by Supervisor within the allotted timeframe.



Using workplace equipment appropriately; following all company policies.



Participating in collaborative projects and discussions.



Providing all personal supplies required by Supervisor.

The Employee accepts and agrees to such employment, and agrees to be subject to the general supervision, advice, and direction of Room 408
and Room 408’s Supervisory personnel. The Employee also agrees to perform such other duties (i) as are customarily performed by employees
in similar positions, and (ii) such other and unrelated services and duties as may be assigned by the Supervisor.

2.
The Employee agrees to perform faithfully, industriously, and to the best of The Employee’s ability, experience, and talents. The Employee will be a
representative of Room 408 to the surrounding community and should conduct him or herself in a manner in keeping with the values established
by Room 408.

3.
Room 408 will make commission payments in the currency of grades to The Employee. Compensation is based on Percentage of Accuracy in
Knowledge/Completion. Payment tiers are as follows: Tier A, 90-100; Tier B, 80-89; Tier C, 70-79; Tier D; 60-69, Tier F, 0-59. Bonus commissions are
occasionally advertised and offered to participating employees.

4.
The Employee will not at any time or in any manner divulge, disclose, or communicate any information shared by other employees in Classroom
Discussion to any third party without prior consent of the Supervisor.

5.
Room 408 will provide The Employee with competitive benefits, including:



Holidays



10 Days of Leave (Sick/Personal/Vacation)



Onsite Nurse Services



Onsite Counseling Services

6.
The Employee will report to work, Monday-Friday (except for Holidays and scheduled leave) between August 20rd and June 6th between the times
of _________ and _________. The Employee must be available for up to 3 hours of work as needed outside of scheduled work time each week. If
The Employee is unable to report to work during a scheduled shift, he/she must make up the assigned tasks or commissions WILL NOT be paid. The
Employee also agrees to work adjusted hours as required by parent company, Midland Valley High School.

7.
The Employee agrees to abide by all rules established by Room 408, or one of her parent companies, Midland Valley High School or Aiken County
Public School District. Suspensions and terminations of employment are decided by MVHS/ACPSD.

8.
Upon termination of this agreement, The Employee agrees to return all property owned by Room 408 to include textbooks, flash drives, supplies,
and resources.

9.
This contract shall be governed by the laws of the State of South Carolina, the Aiken County Public School District, and Midland Valley High School.

10.
This contract shall be signed by Rachel Thomas, Supervisor of Room 408, and _______________________________________________________
(The Employee). This contract is effective as of August 20th, 2018.



You must have your class materials with you every day. There are storage boxes you may use if you wish to
keep your flash drive in the room.



Students should check the board daily as they enter for starting instructions. Unless you are instructed to
do so students should NOT SIGN IN to the computer.



All backpacks and bags should be placed on the counter upon entering class. Students should get their
needed materials for the day (writing utensils, notebook, flash drive, etc.) and bring ONLY those items to
their workstation.



There is no eating or drinking allowed during class time with two exceptions: hard candy and water from

the faucet. Students must drink their water by the sink and may not take the cup to their desk. Suckers are
not permissible.


Bathroom passes are generally approved, with the following guidelines:
- Only one person may be out of the classroom at a time.

- No one is allowed to leave the room until all instructions have been given
and lecture is complete, except in emergencies.
- Passes to leave are not approved within the last 10 minutes of class.


Students are not to use personal technology without permission. Students caught will have their device
confiscated. 1st offense: Ms. Thomas will hold it until the end of the day and a call will be made home. 2nd

offense: your parent will need to pick it up from Ms. Thomas.


Participation is expected. Students who refuse to participate or complete work will be referred to your
administrator.



Be a problem-solver. If you come to class without supplies, ask a neighbor or check the back table for extras.

If you missed the instructions, ask a neighbor. It’s a good practice to try to find the answers yourself before
exposing yourself for being unprepared/inattentive.


Students must remain in their seats until the bell rings for dismissal. Students found crowding the doorway
before dismissal will be in violation of class policy.



Assignments should be turned in to your period’s box located at the back of the room unless otherwise
indicated. Typically, quizzes and tests are handed in directly to Ms. Thomas.



Students who finish assignments early should occupy their time with (hard copy) reading, reading news
articles online, or getting an activity from the “I’m Done!” box. On days where everyone finishes early, we
will pull an activity stick from the jar for some special fun!



Always maintain a safe working environment. Keep all liquids away from the computer tables. Pick up all
items dropped on the floor and maintain clear walkways



Cheating will not be tolerated. Students in violation of this policy will receive an automatic 0 for their grade
and will be referred to an administrator. Points will be taken off of daily professionalism grade as well.



Respect everyone’s individual workspace—including Ms. Thomas.



You are always welcome during ILT unless Ms. Thomas has duty outside the classroom or is holding a
meeting. Students are responsible for utilizing those times to: make up ALL work missed, receive additional
help, complete any unfinished work, work on group assignments, study with peers, etc. No student may be
in Room 408 without a staff member present.



Following school policy, you have 5 school days to make up assignments missed from an absence. After
that time, the assignment will be marked as a zero (0). Upon your return from school, check the absent bin
at the back table for any work missed.



Graded assignments will be returned to students once all makeups have been given.



Major Grades includes assessments such as
tests, projects, and essays.



Professionalism is recorded on a daily basis and

can not be made up. (Attendance matters!)


Homework is not frequently assigned and will
never require computer access. Homework
counts as a classwork grade.



Students may complete a “Request to Retest”
form to redo an assignment if they did not

perform their best. The form requires a parent
signature & steps to improve understanding
(i.e. tutoring, rewriting notes, etc.).

TOTAL

Friday

LIFELONG LEARNING

24

CONFLICT RESOLUTION

Thursday

TEAMWORK & COLLAB

23

LEADERSHIP

Wednesday

INTEGRITY

22

TIME MANAGEMENT

Tuesday

RESPECT

21

WORK ETHIC

Monday

SELF-DIRECTION

PUNCTUALITY

20

In this class, we follow The 5 P’s for classroom success.

1. PROMPT—We value our learning time. All students will be in their seats and ready when the bell rings.
2. PREPARED— We plan for success. Students will come to class each day prepared. This includes having in
your possession all required books and materials, and having completed any tasks that were assigned to you
beforehand.
.

3. POLITE— All students desire respect (yes, you do too!). All students will exchange respect in this classroom.
Remaining quiet during work time, refraining from loud outbursts, & listening to each other ’s opinions and
ideas will be standard.

4. PATIENT— We appreciate the diversity of learning styles. When additional instruction time is beneficial to
some students, the others will continue to respect their opportunity to learn in their own way.

5. PRODUCTIVE— We will not take for granted the opportunity to be a better version of ourselves. Thus, all
students will participate in class discussions, complete assignments, and put forth the effort to internalize
and understand the material presented.

Any and all violations against The 5 P’s—or any
other school-wide behavior policy—will begin
the disciplinary process. Each student will
restart the process upon observed genuine
behavior change. Ms. Thomas reserves the right
to expedite the process for severe cases of
disrespect or disobedience without warning.

1. Verbal Reminder
2. Verbal Warning

3. Student-Teacher Conference
4. Parent Communication
5. Administrative Referral

APPROPRIATE AND NON-DISTRACTING ATTIRE SHALL BE WORN IN THE EDUCATIONAL
SETTING. THIS INCLUDES OFF-CAMPUS ACTIVITIES SUCH AS FIELD TRIPS, PERFORMANCES,
AND SCHOOL-SPONSORED EVENTS.

1.

2.

APPROPRIATE ATTIRE


Skirts and shorts must be worn at least three (3) inches from the knee when standing (leggings or
tights do not substitute for length).



Shirts with sleeves for young men.



Clothing must cover undergarments.



Pants, shorts and skirts must be worn at the waist.



Straps on young ladies’ tops must be the width of her “four fingers.”



Proper undergarments and supports must be worn.

INAPPROPRIATE ATTIRE


HATS AND SUNGLASSES SHOULD NOT BE WORN IN THE BUILDING (ANY VIOLATION WILL RESULT
IN CONFISCATION OF THE ITEMS)



Head coverings such as bandanas, scarves, and wraps (etc.)



Tank tops, tube tops, halter tops, tops with string straps, and plunging necklines that expose
cleavage



Bare midriffs and backs



See-through garments



Sheer leggings/jeggings and tights worn as pants or underneath an inappropriate skirt



Bedroom shoes, lounge wear, pajamas, and blankets

3.



Excessively long wallet/pocket chains (longer than 6 inches)



“Sagging” pants are prohibited. Sagging is identified as pants that are not worn at the waist.



Clothing that promotes tobacco, alcohol or other drugs



Clothing that promotes guns, violence, gangs, sex, or disrespect to others



Rips, tears, holes and worn places in clothing must be no higher than three (3) inches above the
knee



The display of obscene or profane language or gestures on clothing may result in an out-ofschool suspension. Also, while the displayed message may not be obscene or profane, the message conveyed may still be deemed inappropriate and students will be asked not to wear the
clothing.

HAIR STYLES AND COLORS


All students are asked to refrain from hair styles/colors that are potentially distracting in a school
setting (any action related to hair styles/colors is at the discretion of administration).

NOTE: The administration will make the final judgment on the appropriateness of clothing and/or
appearance and reserves the right to prohibit students from wearing any articles of clothing or other
items which lead to, or may foreseeably result in, the disruption of or interference with the school
environment. In the event the administration determines a student’s dress is inappropriate for school
in accordance with this policy, the administration will require the student to change and will inform
the student not to wear the garment to school again. Repeated violations of the Dress Code will be
addressed as outlined in the District’s Behavior Code.

Keep in mind that violations against the dress code will not only result in
an office referral, but will affect the daily professionalism grade as well.

